
 

Town of Double Oak  
Town Council –Public Meeting  

Double Oak Town Hall 
320 Waketon Road, Double Oak 

TX 75077 
Monday, December 18, 2023 

7:00 p.m. 

 

   
          
OUT OF RESPECT FOR ALL THOSE IN ATTENDANCE, PLEASE REFRAIN FROM TALKING TO OTHER 
MEMBERS OF THE AUDIENCE DURING THE MEETING AND SILENCE CELL PHONES. 
 

I. Opening: Call to Order 
   Roll Call 

  Invocation 
  Pledge of Allegiance – American Flag  
  Pledge of Allegiance – Texas Flag 
 

“Honor the Texas flag; I pledge allegiance to thee, Texas, one state under God, one and indivisible.” 
 

II. Citizen Comments-Non-Agenda Subjects 
 
III. Consent Agenda - All consent agenda items listed are considered to be routine by the Town Council 

and will be enacted by one motion. There will be no separate discussion of these items unless a 
Council Member requests, in which event the item will be removed from the Consent Agenda and 
considered in its normal sequence on the agenda. Information concerning consent agenda items is 
available for public review. 

 
1. Consideration and action on minutes of December 4, 2023. * 

  
 2. Waketon Road final paperwork closure.* 

 
IV. Mayor, Council Members, and Staff reports: 
 
 3. Mayor and Council 
 4. Public Works - Code Enforcement – Animal Control  

5. Administration 
6. Public Safety 
7. Roads Committee 
8. Drainage Committee 

  
V. New business agenda (consideration and action): 
 
 9. Discussion, consideration, and action on a Resolution appointing an Emergency Management 

 Coordinator for the town. 
 
  Presentation:   Mayor Johnson 
 

10. Discussion, consideration, and action on a list of roads for possible crack sealing in the fiscal year 
2023-2024, including putting the projects out to bid. 

 Presentation:   Gary Goodman, Roads Committee Chair 
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11. Presentation from the 50th Birthday Committee.  (This is a presentation update only without 
inquiries from the council or citizens). 

 
 Presentation:   Bonnie Morrow, Committee Chair 
 
12. Discussion, consideration, and action on committee and liaison appointments. 
 
 Presentation:   Deputy Mayor Pro Tem Wellen 
 
13. Discussion, consideration, and action on approval for the town banquet. 
 
 Presentation:   Mayor Johnson 
     Assistant Chief Gaines 
 
14. Discussion, consideration, and action regarding the Double Oak holiday schedule. 
 
 Presentation   Mayor Pro Tem Mike Gwartney  
 

VI. Old business agenda (consideration and action):  

 15. Council - staff announcements and comments: 

16. Adjournment  
 

As authorized by Section 551.071 of the Texas Government Code, this meeting may be convened into a closed 
Executive Session for the purpose of seeking confidential legal advice from the Town Attorney or on any other item 
covered under the code, on any agenda item listed herein. 

The Town of Double Oak reserves the right to reconvene, recess, or realign the Regular Session or called Executive 
Session or order of business at any time prior to adjournment. 

I certify that the above notice of meeting was posted by Friday, December 15, 2023, by 4:00 p.m. on: 
 
1) The bulletin board is located to the right of the front door at Town Hall, 320 Waketon Road, Double Oak, 

Texas. 
 
2) On the Town’s website (https://www.doubleoak.texas.gov) 
 

Eileen Kennedy 
Town Secretary 
 
PUBLIC PARTICIPATION If you wish to address the Council, please sign the “CITIZENS WHO WISH TO SPEAK TO 
THE TOWN COUNCIL” sheet before the meeting begins. Pursuant to Section 551.007 of the Texas Government Code, 
citizens wishing to address the Council for items listed as public hearings will be recognized when the public hearing is opened. 
For citizens wishing to speak on a non-public hearing item, they may either address the Council during the Citizen Comments 
portion of the meeting or when the item is considered by the Town Council. 
 
This facility is wheelchair accessible and accessible parking spaces are available. Requests for accommodation or interpretive 
services must be made 48 hours prior to this meeting. Please contact the Town Secretary's office at 972.539.9464, fax 
972.539.9613 or email to eileen.kennedy@doubleoak.texas.gov for additional information. 

https://www.doubleoak.texas.gov/
mailto:eileen.kennedy@doubleoak.texas.gov




















































 
 
 
 

RESOLUTION     23-11     
 
 
 
          BE HEREBY RESOLVED BY THE TOWN COUNCIL OF THE TOWN OF  
 
DOUBLE OAK, TEXAS, that Erik Eichinger, Double Oak Volunteer Fire Department 

Chief, is appointed to serve as Emergency Management Coordinator for the Town of 

Double Oak, to serve as assistant to the Mayor for Emergency Management purposes. 

 

 
 PASSED AND APPROVED THIS  18th  DAY OF December   2023. 
 
 
 
 
             
                            Mayor Patrick Johnson 

 
 
 
      ATTEST: 
 
 
             
      Eileen Kennedy, Town Secretary 
 
 
APPROVED AS TO LEGAL FORM 
 
 
 
 /s/ 
     
 
 



















RESOLUTION NO. 

A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF

DOUBLE OAK, TEXAS, DECLARING HOLIDAYS WHEN TOWN HALL
WILL BE CLOSED. 

WHEREAS, the Town of Double Oak chooses to declare certain days as holidays on

which days Town Hall will be closed; and

WHEREAS, the Town of Double Oak employs a full -time staff, including but not limited
to, the Town Secretary and officers and employees within the Double Oak Police Department. 

NOW, THEREFORE, BE IT RESOLVED BY THE TOWN COUNCIL OF THE

TOWN OF DOUBLE OAK, TEXAS: 

SECTION 1. That the following days shall be observed by the Town of Double Oak by

closing Town Hall and shall be paid holidays for full -time employees only: 

1. New Years Day
2. Presidents Day
3. Memorial Day
4. Independence Day
5. Labor Day
6. Veteran' s Day
7. Thanksgiving Day
8. Day after Thanksgiving
9. Christmas Eve

10. Christmas Day

SECTION 2. Permanent full -time employees shall be paid for, or shall accrue the

equivalent of one eight -hour day, time off for paid Town holidays, provided the employee is not

on unpaid leave of absence immediately preceding and following the holiday. If a holiday falls

on a Saturday, the preceding Friday shall be observed as the holiday. If a holiday falls on

Sunday, the following Monday will be observed as the holiday. 



SECTION 3. Permanent full -time Town employees doing shift work, for example, the

Police Department, will continue working the schedule as provided by the Chief of Police or

other supervisor, but shall be entitled to take or accrue the equivalent time off for holidays. 

SECTION 4. The Employee Benefit Policy, a copy of which is attached hereto as

Exhibit " A" and which is, by this reference, incorporated herein and made a part hereof for all

purposes, shall be and is hereby adopted as the Employee Benefit Policy of the Town of

Double Oak and shall be applicable to all permanent full -time non - probationary employees. 

SECTION 5. Nothing contained herein or in the Employee Benefit Policy adopted

hereby shall be construed as creating or conferring substantive rights on any employee and shall

not be construed to preclude or modify in any way the at -will employment status of any and all

employees. 

SECTION 6. This Resolution shall take effect immediately from and after its passage, 

and it is accordingly so resolved. 

DULY PASSED AND APPROVED by the Town Council of the Town of Double Oak, 

Texas, on the2A,ct day of Vhcf, i, ( 2,k; , 1998. 

APPROVED: 

MAYOR

ATTEST: 

1

TOWN SECRE ARY

2
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EMPLOYEE BENEFIT POLICY

AT -WILL EMPLOYMENT

The Town of Double Oak, Texas, is an at -will employer and the following guidelines are simply
recommended guidelines. Nothing in this Policy is intended to confer substantive rights on any
employee and nothing in this Policy shall be or is intended to abrogate the at -will employment of
any employee or the at -will employment position of the City. 

PROBATION PERIOD: 

All employees for the Town of Double Oak shall be on a probation period for ninety ( 90) days. 
Prior to the end of the probationary period, or as soon thereafter as is practical, a job review
shall be given by the Mayor or his designee. 

HOLIDAYS: 

The following are paid holidays: 

1. New Years Day
2. Presidents Day
3. Memorial Day
4. Independence Day
5. Labor Day
6. Veteran' s Day
7. Thanksgiving Day
8. Day after Thanksgiving
9. Christmas Eve

10, Christmas Day

SICK DAYS: 

Sick days will be accumulated on a monthly basis at the rate of one day per month. Although

sick days will accrue, no paid sick days can be taken during an employee' s probation period. Sick
days may not be accumulated from year to year ( year = fiscal year). No employee may take sick
leave unless the employee is in fact sick and unable to perform their normal job duties. After the

third ( 3rd) consecutive day of sick leave, a doctor' s certificate will be required. 

COMP TIME: 

When an employee is instructed by Council to attend seminars, training, or other job related
activities on a non - scheduled work day, no overtime will be paid. However, the employee will

receive equal time compensation. 
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VACATIONS: 

Vacation days will be accrued by permanent full -time employees but may not be taken until the
completion of one ( 1) year of service. A vacation week is defined as five ( 5) working days. 
Vacation days will accrue as follows: 

1 Year Service 1 week

2 -5 Years Service 2 weeks

6 or more Years Service 3 weeks

Vacation time may not be accumulated from year to year. Vacation days may not be redeemed
for pay. 

MILEAGE: 

Employees using their own vehicles for Town business must submit on a bi- monthly basis a
mileage report stating: date, to and from destination, mileage, and department charged against. 

Employee will be paid the amount allowed by I. R. S. 

SALARY REVIEW: 

All employees will receive an annual job review in March by the Mayor or his designee. Based

on this review, employees may receive a pay increase. 

NOTE: THIS POLICY IS SUBJECT TO CHANGE

PART -TIME EMPLOYEES: 

All part-time, temporary or seasonal employees will be hired on an hourly basis based on
recommendation of the Town Secretary with the approval of the Mayor. 
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